RE: Request to external referees for Academic Appointment and Promotion
Date
Dear Dr. _______________________:

We are proposing _________________________, MD for promotion to _____________ (prototype) __________________________ (rank) on our _______________________ (track). 

Maine Medical Center is the principle academic affiliate for Tufts University Medical School (TUSM). A critical part of TUSM’s promotions process is the solicitation of opinions from outside referees as to the candidate’s professional accomplishments. Based on your expertise and significant accomplishments, I and our colleagues on the Clinical Faculty Appointment and Promotion Committee (CLINPAC) would greatly value your candid assessment, in the form of a letter, as to how well Dr.______________ meets the criteria for rank______________ in the track/prototype specified above.
Of particular value to the Committee are remarks from individuals who have not worked closely with the candidate, or an “arm’s length” assessment of the candidate’s contributions.  Our committee recognizes that some letters may be solicited from individuals who have enjoyed a prior professional relationship with Dr. ____________________ in the past.  Some essential aspects that we would like to invite your consideration include:

1. An analysis of the candidate’s scholarly credentials, including your assessment of the potential for achieving leadership in his/her academic discipline at our institution.
2. A comparison of the candidate’s credentials with other scholars in their chosen field.
3. An assessment of the likelihood that the candidate would qualify for a similar appointment at your institution.

We appreciate your response by _________________ (date). If you are unable, please note that this will not prejudice the candidate in any way and will be kept confidential.   Enclosed is a copy of Dr.______________ curriculum vitae and personal statement.  We have enclosed a separate sheet that outlines the qualities that are evaluated by the TUSM Clinical Promotions and Appointment Committee (CLINPAC) for consideration at the proposed rank, and track/prototype for Dr. _________.  We are hopeful this may further facilitate your remarks. Bear in mind not all of these qualities need to be commented on, but we highly value and honest assessment of them that embodies the candidate’s academic, clinical and educational training record. 

All correspondence must be addressed to: ____________, M.D., Chairman, Department of _________, Tufts Medical Center, however please mail the letter with your hand-written signature to me at the address below, as I am collating Dr. ​​​​​​​​​​​​​​​​​​​​​​​​​​​​_____________ portfolio for the Committee:


Dr. ___________


Department


Mailing address
We are highly appreciative of the time and effort that goes into preparing a referee letter.  We thank you in advance for this consideration.  Please do not hesitate to reach out to me at 207-________ if you require any more information.
Sincerely yours,

Chief
Department
Institution
Tufts University School of Medicine
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